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The Basics 

Definition of an RSO 
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• Philanthropic – supports and/or helps fundraise for non-profit organizations; provides volunteer 

opportunities on and off campus. 

• Professional – provides students 





/studentdevelopment/documents/greek_life_handbook.pdf
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• Greek Alumni Advisor of the Year (application-based) 

• Academic Achievement Award (chapter GPA-based) 

• Community Service Award (chapter hours-basedAwarld)

mailto:studentdevelopment@ulm.edu




12  

b. Responsibilities 

G. Requirements for Amendment of Constitution 

Constitution Amendments 

 
Any proposed change in the constitution/bylaws of an RSO must be emailed to the Office of Career and 

Student Development (studentdevelopment@ulm.edu . The Office of Career and Student Development 

will review any proposed changes and notify the organization in writing of the action taken (adoption, 

rejection, or return of the proposed change for further development). No change in an RSO 

constitution/bylaws will become effective until officially approved. 

Officer Requirements 

Each RSO's President serves as the primary liaison to the University. Additional positions required for 

each organization include: Vice President, Secretary, and Treasurer. Each of these officers must be listed 

in the roster as the position they hold. The officers listed on the roster are the only students who are 

allowed to represent the RSO in official business with the University. Only the officers are permitted to 

make reservations, register events, and conduct other business on behalf of the organization. Officers 

must meet the following criteria: 

• Full time ULM student 

• Must maintain at least a 2.5 cumulative GPA 

• Must not be on academic or disciplinary probation 

Membership Requirements 
 

RSOs must have at least ten (10) members in order to maintain active status. Members must meet the 

same criteria listed about in Officer Requirements. 

mailto:studentdevelopment@ulm.edu
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Advisor Requirements 

All RSOs are required to secure and maintain an on-campus advisor who is a current full-time employee 

(faculty or professional staff) of the University. RSO Advisors are integral to the success of the 

organization and the development of its student leaders. 

In order to serve as an advisor, the Advisor Agreement Contract must be submitted on behalf of the 

organization to the Office of Career and Student Development 
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(including, but not limited to, cancelled checks, bank statements, check books) in order for the 

organization to maintain its mission and purpose as an officially recognized organization on the campus 

of University of Louisiana Monroe. It is also understood that the organizations bank account cannot use 

University of Louisiana Monroe’s name, tax identification number, or logo in any form or fashion 

 

Advisor Agreement Contract 

Found at ulm.edu/wingspan under the Forms tan or click here 
https://www.ulm.edu/studentdevelopment/rsoadvisoragreementcontractupdatedjuly2024.pdf  

Advisor Changes 

A change of advisor or changes in the advisor’s contact information requires submission of an updated 

Advisor Agreement Contract signed by the individual in the advisor role. If an advisor resigns, it is the 

organization’s responsibility to inform the Office of Career and Student Development and secure a new 

advisor for the organization. RSOs are allowed a period of 1 month, not including summer, to secure a 

new advisor. 

Advisor Resources 

Semesterly RSO Update Meeting will be held in the fall and spring semesters. Advisors will review the 

policies and procedures RSOs must abide by in accordance to University policy. Advisors are required to 

1 training session semesterly; if they can’t make their scheduled meeting they need to notify the Office 

of Career and Student Development to schedule a new meeting.  

Off Campus Advisors 

Individuals who assist RSOs in any capacity that are not full-time ULM employees are not officially 

recognized by the Office of Career and Student Development as advisor. While the responsibility to the 

/studentdevelopment/rsoadvisoragreementcontractupdatedjuly2024.pdf


mailto:studentdevelopment@ulm.edu
https://hello.suitable.co/ulm-forms/
mailto:sgarso@ulm.edu
https://hello.suitable.co/ulm-forms/
mailto:cabrso@ulm.edu
https://hello.suitable.co/ulm-forms/
mailto:jwilliams@ulm.edu.
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/studentdevelopment/facilities.html
/studentdevelopment/documents/studentorgleaderstraining.pptx.pdf
/studentdevelopment/documents/studentorgleaderstraining.pptx.pdf
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Multiday Events 

Events that are recurring throughout the semester should be registered as a single event for each day.  

Events that are held over a multiple-day period or the weekend that have separate events per day with 

complex details, such as different starting/ending times and locations, should be registered as individual 

events. (Ex: Spring Fever Week) 

After Hours Events 

After hours events are defined as any event open to ULM students and guests to take place outside of 

normal campus operating hours. (Monday-Thursday 7:30am-5pm and Friday 7:30-11:30am) 

All on-campus after hours events require ULM Police notification. The Office of Career and Student 

Development will contact ULM Police. ULM Police will advise on if it is necessary to reserve a security 

officer for your event.  

On-campus events must end by 11pm Sunday through Thursday and events must end by 1am on Friday 

and Saturday. Any exceptions must be approved by the Director of Student Development, Vice 

President of Student Affairs, and ULM Police. 

Chalking/Yard Signs 

Chalking of ULM sidewalks must be registered in Wingspan by RSOs as an event. Refer to the ULM 

Posting Policy for guidelines and restrictions on chalking. 

Cash and Money Handling 

Any organization accepting funds need to ensure all officers, RSO advisor, and any other members who 

will be expected to handle funds for the organization have taken the Cash Handling Training.  

Any cash exchange at RSO events requires ULM Police notification. Office of Career and Student 

Development will contact ULM Police. ULM Police will advise on if it is necessary to reserve a security 

officer for your event. 

For safety and security purposes, the Office ULM Career and Student Development strongly discourages 

the collection of cash for payments at RSO events. Instead, organization leaders should consider 

adopting an online payment system where payments can be accepted, tracked, and disbursed easily – 

and audited, if necessary.     



http://www.swank.com/
http://www.criterionpicusa.com/
http://www.mplc.com/
https://www.swank.com/college-campus/faq#copyright1
https://www.swank.com/college-campus/faq#copyright1
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5. Swipe right on an Event to open your camera and tap Scan QR to complete or Tap the QR code 
icon within the bottom toolbar to be taken directly to your camera. 

 

6. Aim your camera at the QR code. You will know you are successful when you see 
an Activity Completed message pop up. You should see the activity record under your Completed 
Activities tab and on your Scorecard. 

 

7. If virtual click the 3 dots on the right-hand side of the event and click “Get Smart Code” copy and paste 

6.       

https://support.suitable.co/hc/en-us/articles/115000739292-Checking-In-to-Events
https://support.suitable.co/hc/en-us/articles/115000739292-Checking-In-to-Events
mailto:autin@ulm.edu
mailto:jwilliams@ulm.edu
mailto:katchen@ulm.edu
mailto:bernstein@ulm.edu


mailto:walpole@ulm.edu


21  

-Any materials posted outside of departmental display areas must be approved by the Office of Career 

and 
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b. Posting is strictly prohibited in or on the following: chalkboards, desks, podiums, sidewalks, interior 

and exterior walls of buildings, doors (wood or glass), concrete, pilings, columns, windows, glass fronts, 

painted surfaces, brick, wood surfaces, trees, traffic signs, campus signage, light posts/poles, trash cans, 

bathrooms & fixtures, staircases, railings, borders and frames of display boards, emergency call phones, 

fixtures, mailboxes, newsstands, ad dispensers, bus stops, benches, utility boxes, motor vehicles, and 

private property. 

c. Posting is not allowed on any reserved or departmental display area without permission from the 

appropriate department/organization. 

V. Distribution of Materials 

a. Outside entities not affiliated with the University  

• Outside entities not affiliated with the University wishing to pass or hand out of literature, fliers, 

posters, advertisements, or any other material must fill out the community visitors form 

(https://hello.suitable.co/ulm-forms-7/ ) and  reference the Freedom of Expression policy found on 

the ULM website. 

b. ULM divisions/departments, ULM programs, and ULM RSOs 
 

• The passing or handing out of literature, fliers, posters, advertisements, or any other material is 

limited to ULM divisions/departments, ULM programs and ULM students and RSO’s. No private 

or commercial advertisements shall be distributed in this manner on the ULM campus.  

• The passing or 

https://hello.suitable.co/ulm-forms-7/
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the campus and action being taken by the University against the party (ies) responsible for the 

purchase, promotion, and/or distribution of materials. 

VI. Chalking 

a. Chalking on campus is limited to ULM divisions/departments, ULM programs and ULM RSO’s, and is 

permitted only on the following designated paved sidewalk areas: SUB, SAND, WALKER, BRWN (front), 
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c. Materials used to post banners must not cause alterations or damage to the original condition of the 

wall or facing. 

d. Any group wanting to place a banner in/on any other facility or location on-campus not specified in 

this Section, must obtain written permission from the Office of Career and Student Development seven 

(7) days prior to the event. (The Office of Career and Student Development’s decision in consultation 

with the President or designee, shall be final.) 

IX. University Special Events/Student Government Elections Provisions. 

a. Special events include Student Government Elections, and University-Wide events (i.e., Homecoming, 

Mardi Gras elections, Week of Welcome, etc.). 

b. 
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Ten A Signs/Sandwich Boards/Greek Letters 

Fifty Stake Signs maximum 

-These provisions are permissible beginning seven calendar days prior to the special event, and must be 

removed within 24 hours after the ending date of the event. 

SGA Election Posting Policy 

• Campaigning cannot begin until the Monday of election week at 7:30am. 

• All flyers and campaign materials must be approved and stamped by the Student Government 

Association. 

• Fliers must be VERTICAL and no larger than 11"X17". 

• The SGA logo cannot be used unless candidate was nominated by SGA. 

• Campaigning is NOT allowed in several locations. These locations include, but are not limited to: 

academic buildings, Activity Center, the Cafe, computer labs, residential halls, the parking 

garage. 

• Putting materials on cars is not permitted. 

• Posting multiple fliers in one posting area is not permitted. 

• Posting over existing fliers 
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13. Brown Annex- hallway across from Rm 116 

32. Strauss Hall- north and south stairwell first floor 

33. Stubbs Hall- northwest stairwell, north central stairwell, northeast stairwell, central hallway, and 

south stairwell 

36. CNSB- northwest and southwest stairwell 1st floor, northeast and southeast stairwell 2nd floor, 

hallway outside Rm. 100 and 101 

37. Hanna Hall- east and west stairwell 1st floor 

38. Walker Hall- central front stairwell, south, central and north back 
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Marketing Guidelines 

RSOs are required to adhere to the marketing and branding policies set forth by the ULM Office of 

Marketing and Communications. All policies can be found online at ulm.edu/omc/. 

If a student organization plans to use any of the University logos for T-shirts, promotional materials, etc. 

• A student organization CANNOT use the official academic or athletic 612 7801 Tm
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CONSIDERED A SUBSTITUTE FOR ACTUAL, ONE-ON-ONE LEGAL ADVICE. FOR ACTUAL LEGAL ADVICE, 

YOUR ORGANIZATION SHOULD CONTACT AN ATTORNEY. 

Any

https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://sa.www4.irs.gov/modiein/individual/index.jsp
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RSOs traveling with the assistance of ULM funds (such

https://webservices.ulm.edu/forms/officesdepartments/student-life
https://calendar.ulm.edu/view/day/date/20220803
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➢ The hosting organization will be held responsible for the cost of repair for any damage incurred during 
their event.  

➢ 
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approved on Wingspan. 

2.  A faculty/administrative staff or official alumni advisor(s) must be present for any on-campus, after 

hours’ social event (note: all advisors must be registered on Wingspan) 

3. On-Campus events must end by 11pm Sunday through Thursday and events must end by 1:00 a.m. 

on Friday and Saturday. Any exceptions must be approved by the Director of Student Development 
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Purpose: The purpose of the policy is to remove barriers and increase the likelihood that students 

who require emergency medical assistance as a result of high-risk alcohol consumption will receive 

such assistance. This policy will provide an opportunity for a caring intervention that will not result in 

a disciplinary action from the Office of Student Advocacy and Accountability. 

The Medical Alcohol Amnesty Policy is a way for the University of Louisiana Monroe to reduce the 

harmful consequences caused by the abuse of alcohol. This policy is designed to promote responsible 

decisions when students are faced with medical emergencies requiring emergency medical attention. 

Emergency medical attention is defined as admittance to a hospital. This policy is in place to 

encourage students to not fear seeking the help of others when faced with a high-risk alcohol 

intervention. 

Students who qualify for medical amnesty will not receive any sanctions from the Office of Student 

Advocacy and Accountability. 

The University of Louisiana at Monroe does not condone under-age drinking but does recognize that 

it is occurring and has implemented this policy in hopes that it will encourage more students to make 

the appropriate decision to call for help when emergency medical attention is needed. 

Qualifying for Medical Amnesty: 

There are three categories for who qualifies for medical amnesty and what is required of them for it 

to be granted. All categories apply to both on-campus and off-campus in regard to Student Conduct 

allegations. The three categories are described below: 

• Persons in need of Emergency Medical Attention: Students who receive emergency medical 

attention and are hospitalized directly related to the consumption or use of alcohol may be 

eligible to receive medical amnesty. Students will be referred to the Office of Student 

Advocacy and Accountability and if the students qualify for medical amnesty, no disciplinary 

actions will be issued from the Office of Student Advocacy and Accountability. Students may 

be referred to additional resources on our campus and will be required to follow through with 

the requirements in order to receive amnesty, such as meeting with our Substance Awareness 

Counselor within a short time after being hospitalized. Office of Student Advocacy and 

Accountability has the authority to notify the parent(s) or legal guardian(s) of students under 

the age of 21 (who are claimed as dependents for income tax purposes) who receive medical 

amnesty of the situation which has triggered the use of the medical amnesty policy. Students 

who receive emergency medical attention may be granted medical amnesty only once while 

enrolled at the University of Louisiana Monroe. Any subsequent violation will result in a 

referral to Student Services. 

• Other Individuals Present: Students who help seek emergency assistance on behalf of 

persons experiencing alcohol related emergencies or lend a helping hand to the emergency 

situation are eligible to receive amnesty. Students may or may not be referred to the Office of 

Student Advocacy and Accountability. If students are referred, they may be granted amnesty 

and will not receive any disciplinary actions from the Office of Student Advocacy and 

Accountability. Students may be required to participate in an appropriate educational 

program or referred to additional resources on our campus in order to receive amnesty. In 

order to encourage students to be proactive in helping others, the University does not limit 
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the number of times a student can seek amnesty while assisting others during an alcohol-

related emergency. 

• Clubs/Organizations
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ULM Hazing Policy 

The University of Louisiana at Monroe (ULM) believes it is the responsibility of all students, staff, faculty 

and members of the University community to ensure an atmosphere of learning, social responsibility, 

and respect for human dignity. This is achieved by providing positive influences and constructive 

development for current and aspiring members or participants of any group or organization at the 

University of Louisiana at Monroe. Hazing is counterproductive to the positive learning environment the 

University seeks to create. 

The purpose of this policy is to maintain a safe learning environment that is free from hazing. Hazing 

activities of any type are inconsistent with the educational goals of the university and Louisiana Law and 

are prohibited at all times. No student, faculty member, employee or administrator, guest, contractor or 

volunteer shall plan, direct, encourage, aid or engage in hazing. 

The purpose of this Policy is: 

• to assist with preventing hazing;
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(1) Physical brutality, such as whipping, beating, striking, branding, burning, shoving electronic shocking, 

blindfolding, paddle swats, bondage or restriction, or placing of a harmful substance on the body, or 

similar activity. 

(2) Physical activity, such as sleep, food or drink deprivation, exposure to the elements, confinement in a 

small space, calisthenics, forced exercise, jogs or runs that subjects the other person to an unreasonable 

risk of harm or that adversely affects the physical health or safety of the individual or causes severe 

emotional distress. 

(3) Activity involving consumption of food, liquid, or any other substance, including but not limited to an 

alcoholic beverage or drug, that subjects the individual to an unreasonable risk of harm or that adversely 

affects the physical health or safety of the individual or causes severe emotional distress. 

(4) Requiring or coercing someone to perform public stunts, buffoonery, personal or group servitude 

(washing cars, running errands, cleaning), wearing apparel which is uncomfortable, conspicuous or not 

normally in good taste. 

(5) Creating, inflicting or requiring any activity that detracts from adequate study or class time or 

productive work; or any activity that is not consistent with the academic mission of the University of 

Louisiana Monroe. For example, any activity or situation that keeps an individual from less than six 

uninterrupted hours of sleep. 

(6) Bullying, degrading, humiliating, ridiculing or harassing an individual or group through words or 

deeds: line-ups or interrogations; name calling; threats or lies. 

(7) Activity that induces, causes, or requires an individual to break a university, local, state or federal law 

or policy. The law provides exceptions for normal physical activity associated with athletics, physical 

education, military training, or similar programs. 

(8) Activity that includes nudity. 

The penalties provided by Act 635 do not preclude any civil remedies provide by existing law and may be 

imposed in addition to any penalty that may be imposed for any other existing law criminal offense 

arising from the same incident or activity, and in addition to any penalty imposed by the organization or 

educational institution pursuant to its by-laws, rules, or policies regarding hazing. Effective August, 

2018. (Amends R.S. 17:1801; Adds R.S. 14:40.8) 

Organization is a fraternity, sorority, association, corporation, order, society, corps, cooperative, club, 

service group, social group, band, spirit group, athletic team, or similar group whose members are 

primarily students at, or former students of, a post-secondary education institution, including the 

national or parent organization of which any of the underlying entities provided for in this definition is a 

sanctioned or recognized member at the time of the hazing. 

Pledging is any action or activity related to becoming a member of an organization, including 

recruitment and rushing. 

Appropriate Authority 

(i) Any state or local law enforcement agency. 
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(ii) A 911 Public Safety Answering Point 
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investigate the complaint in accordance with the Student Disciplinary Procedures. The Student 

Disciplinary Procedures shall govern all proceedings involving such a complaint. Sanctions, if 

appropriate, will be imposed in accordance with the Student Code of Conduct. 

Penalties 

Violations of this policy by faculty, staff, and other employees are subject to discipline in accordance 

with the State of Louisiana and University policies and procedures governing employee misconduct. 

Any violation involving a crime, an emergency, or an imminent threat to the health or safety of any 

person should be reported immediately by dialing 9-1-1 to reach local law enforcement officials or on 

campus 318.342.5350. 

Upon receipt of a complaint or report of hazing, the university shall undertake or authorize an 

investigation by university administrators through the Office of Student Life and Leadership in 

conjunction with the Office of Student Services and/or University Police. The Dean of Students will 

investigate the complaint in accordance with the Student Disciplinary Procedures. The Student 

Disciplinary Procedures shall govern all proceedings involving such a complaint. Sanctions, if 

appropriate, will be imposed in accordance with the Student Code of Conduct. 

Students 

i. Any student who violates the provisions of Acts 635, 637 and 640 of the 2018 Regular Session of the 

Louisiana Legislature and this Policy may be subject to criminal charges and / or severe sanctions 

imposed through the ULM Student Code of Conduct. 

ii.Consent is not a defense. It is not a defense to prosecution of an offense that the person against 

whom the hazing was directed consented to or acquiesced in the hazing activity. 

iii.Any student who fails to seek assistance as defined by the law and this Policy shall be subject to 

penalties outlined in R.S. 14:40.8. 
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The law also provides that if any person serving as a representative or officer of an organization, 

including any representative, director, trustee, or officer of any national or parent organization of which 

any of the underlying organization is a sanctioned or recognized member at the time of the hazing, knew 

and failed to report to law enforcement that one or more of the organization’s members were engaging 

in or participating in the hazing of another person, the organization may be subject to the following: 

(1) A fine of up to $10,000. 

(2) Forfeiture of any public funds received by the organization. 

(3) Forfeiture of all rights and privileges of being an organization that is organized and operating at the 

educational institution for a specific period of time as determined by the court. If the hazing results in 

the serious bodily injury or death of the victim, or results in the victim having a blood alcohol 

concentration of at least .30 percent by weight based on grams of alcohol per one hundred cubic 

centimeters of blood, the period of time shall be for not less than four years. 

The law authorizes the national or parent organization to conduct a timely and efficient investigation, of 

no longer than 14 days, to determine the veracity of an allegation of hazing prior to reporting the hazing 

to law enforcement. 

In addition, University action taken for violation of this policy will be consistent with other university 

policies and statutory authorities such as Act 635, Act 637 and Act 640 of the Regular Session of the 

Louisiana Legislature and Louisiana Law R.S. 17:1801, and R.S. 14:40.8. 

(1) Act 635 of the 2018 Regular Session of the Louisiana Legislature, which creates the crime of criminal 



42  

person who 3 commits an act of hazing shall be fined up to ten thousand dollars and imprisoned, 4 with 

or without hard labor, for up to five years. 

” “Any person who commits an act of hazing shall be either fined up to one thousand dollars, imprisoned 

for up to six months, or both.” 

The bill also defines hazing as: Any intentional, knowing or reckless act committed by a student, or a 

former student, whether individually or in concert with other persons, against another student, and in 

which both of the following apply: 

The act was committed in connection with an initiation into, an affiliation with or the maintenance of 

membership in any organization that is affiliated with such educational institution. 

The act contributes to 

https://webservices.ulm.edu/policies/index.php
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